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Ludham Nursery

Ludham Primary School and Nursery supports the entitlement to free 15-hour early
years provision for 2, 3 and 4 year olds. In addition, we also offer the 30-hour free
childcare to those families who meet the criteria for children aged 3 and above.
Universal free 15 hours (or 30 hours) provision is available from the term following a
child’s third birthday up until they reach the compulsory school age, for every child,
irespective of background or family circumstances. Regulations prescribe that
children become eligible for free early years provision on the dates set out below:

A child born in the period Will become eligible for a free place

1%t April to 31% August 1%t September following child’s 3™
Birthday (Autumn school term)
1** September to 31* December 1* January following child’s 3™
Birthday (Spring school term)

1** January to 31* March 1%t April following child’s 3
Birthday (Summer school term)

Funded places

Government funding is intended to cover the cost to deliver 15 or 30 hours a week of
free, high quality, flexible childcare only. It is not intended to cover the cost of meals,
consumables, additional hours, or additional services.

All children are entitled to a funded place for 15 hours per week from the term after
their third birthday. Funded sessions are available 8.45am-11.45am and 12.15pm-
3.15pm, Monday to Friday. The nursery is open term time only and is closed for
teacher training days.

Working parents

If you live and work in England you may be entitled to 30 hours funded childcare
support from the term after your child turns 2 months old, until they start school.

You can usually get funded childcare for working parents if you (and your partner, if
you have one) are:

e in work or starting a new job
e onsick leave or annual leave
e onshared parental, maternity, paternity or adoption leave

The amount of funded childcare you can get depends on:

e your child’'s age and circumstances
e yourincome (and your partner’s income, if you have one)
e your immigration status

If you are not eligible for the working parent offer you will still receive the 15 hour
entitlement for all 3 and 4 year olds from the term after your child turns 3 until they
start school, irrespective of your income level, benefit status, or family circumstances.

If you or your child receive some additional forms of support, you may be eligible for
15 hours early learning for 2-year olds under a separate scheme and you should
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speak to your local council and/or provider in the first instance. If you are eligible,
you should still apply for the working parent entitlement, but you will receive 15 hours
from each scheme (up to a maximum of 30 hours in total).

Funding is available as follows:

For a child born 1st April to 31st August, funding begins in September. For a child
born 1st September to 31st December, funding begins in January. For a child born
Ist January to 31st March, funding begins in April.

Starting Nursery before funding is available

Children may start nursery when they turn two if a place is available. Sessions will
need to be paid for by the parent until funding becomes available.

The following fees apply when families claim a funded entitlement as part of
childcare arrangement

e Additional hours
e Additional hours including those not funded by the local authority will be
charged at the current sessions rate.

The current 2 year olds (E2) session rates are —

£16 for 8:45-11:45 am

£3.00 for lunchtime session 11:45 - 12:15

£16 for 12:15 - 3:15pm

Deposit, Registration and Fees

A deposit of £0.00 will be charged to secure a place at this setting.

The entitlement place is offered free. Parents will not be charged a “top-up” fee to
recoup the difference between the amount received from the Local Authority and
the current hourly rate.

A registration fee of £0.00 is charged once a childcare place has been offered.

All families will be issued an invoice monthly in advance unless the balance equals
zero. The payment term is within 10 days.

All fees will be charged unless specific arrangements have been agreed and whilst
a confract remains in place. Families wishing to terminate their confract must
provide 6 weeks' notice in writing to office@ludham.norfolk.sch.uk. Any funding
entitlement claimed beyond the notice period is fransferrable to your new childcare
provider via the local authority where the funding criteria is met. Where a child
leaves the setting before the end of the agreed notice period, we will seek
authorisation from the local authority to claim any funding applicable to your
enfitlement up to the end of the notice period, together with any additional fees
which formed part of your Early Years education contfract.
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Our fees are reviewed annually in January. Families will be given at least 6 weeks'
notice in writing to inform them of any change, and given the opportunity to discuss
their options with the headteacher.

Where a time lapse has occurred between the point of enquiry and their child’s start
date, families should check that the information shared about funding and fees
remains current so that any applicable charges can be checked / finalised before
the Early Education contract is formalised.

The funded entitlements will be delivered consistently so that all children accessing
any of them will receive the same quality and access to provision, regardless of
whether families opt to pay for optional hours, services, meals or consumables.

Additional services and Charges
Charges for additional services such as trips will be agreed in advance with families.
e Cost of meals and snacks

There are no charges for meals or snacks. Families must provide a packed lunch for
their child attending during lunch.

If you are unable to pay these charges, please speak with the Office to discuss the
alternative options available.

* When all government funding is claimed by us, and there is an excess of sessions
for the term, the sessions will be charged at our normal sessional rate.

* Fees will still be charged for non-attendance due to your Child’s holiday/long term
illness/ or short-term absences, unless the child is taken off the register, (long illness is
discretfionary).

* No refunds will be made in the event of closure for weather restrictions/force

majeure
* You may pay the fees by term, half term or in advance.

* No fee will be charged when the Nursery is closed for School Holidays and Bank
Holidays.

* Please note, transport costs are not met by the Nursery.

* We charge £4 for Breakfast Club sessions, which run 8am - 8:45am if in addition to
funded hours claimed. This includes a healthy breakfast.

* We charge £3 for Early Club sessions, which run 8.15am — 8:45am if in addition to
funded hours claimed.

When fees fall into arrears, 2 weeks' grace will be given, after which time, Nursery
has the right to exclude the child from the sessions, until fees have been received.

After the 2 weeks’ grace, a reminder will be sent, following a letter for urgent
payment, and if still not seftled, referral to Governors and/or Local Authority.

Six weeks' notice is needed for leaving Nursery other than transition to school.

Approved by FGBM Autumn 2025




We are signed up to the Tax-Free Childcare Scheme Tax-Free Childcare - GOV.UK
(www.gov.uk)

Our Setting is an approved provider to offer the Early Education funding entitlement
for 3, and 4 year-olds and has agreed to meet the conditions of the current Early
Education and Childcare Statutory Guidance for Local Authorities.

Bookings can be made termly or monthly in advance and will be charged whether
the child attends his/her registered session or noft.

All'iliness and holiday sessions missed still have to be paid for unless the child is taken
off the register, (long term illness is discretionary).

Parents and carers will only be eligible for 30 hours of entitlement if they have
completed and signed the claim form and returned it within the deadline date, our
Secretary will issue this letter to interested parents, please ask.

Extended hours 11.45am - 12.15pm

Lunchtime is open to any child in nursery should you wish to extend your child’s
morning or afternoon session, places are limited and priority is given to children
aftending a full day. We ask that you bring a healthy packed lunch for your child (no
chocolate, sweefts or fizzy drinks), we are also a “nut free, sesame free” school.
Lunch time cannot be part of your child’s funded hours and must be paid for. Please
do not send your child in with any glass items.

Full day option [New]

Children can attend a full day session from 8.45am until 3.15pm, by agreement and
from the age of 2. Funded hours can be used for the morning session (8.45am-
11.45am) and the afternoon session (12.15pm-3.15pm) but the Lunchtime session
(11.45am to 12.15pm) must be paid for at £3.00 per session.

Additional sessions and costs for N1 & N2

If you would like to book extra sessions / days outside of your funded hours e.g. if you
are entitled to 15 hours but not 30 hours and would like some additional sessions - we
will charge £16.00 for each additional session and £3.00 for Lunchtime. These will be
allocated on a first come first served basis and must be arranged in advance.

One month's notice will be required if parents wish to cancel additional paid for
sessions. If you would like to increase your sessions, this will be subject to availability
of spaces and adequate staffing levels. Adhoc sessions may be available, please
contact the school office for availability, these are payable at the time of booking.

Parents will only be invoiced for those sessions not covered by the free nursery
entitlement.

Booking

You will need to complete a booking form; these are available from the school
office. The office staff will also be able to tell you which sessions are available.

Notice of increase of fees
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If we need to increase prices we will give a half term’s nofice.
Payment terms

Payments must be made half termly. All outstanding payments must be settled by
the end of each half term. If payment has not been received within one month of
the date of the invoice, then the child’s chargeable sessions at nursery will be
terminated.

Payment methods

The way to pay is on your child’s School Money App. Please ask at the office where
necessary.

Cancellation policy / lliness

Once you have booked any additional paid for sessions, you are obliged to pay,
even if your child does not attend for any reason including illness and holidays. This
also applies to Lunch Club. You do not have to pay for funded places if your child
does not attend.

Unavoidable closure of the school

Should the school be closed for reasons beyond our control you will not be charged
for any sessions affected.

Notice period

We ask that parents give as much notice as possible with the minimum being 6
weeks. Any payment that has been made for a place within the notice period will
not be refunded and further payment will be required to complete your
commitment to the end of the notice period.

Late payment /debt collection policy

In cases where payment is late (more than two weeks) without prior agreement your
child’s place will be terminated for chargeable sessions. Your child will still be able to
attend any funded sessions that they are entitled to. If payments are not recovered
in accordance with our Bad Debt policy any outstanding debts will be forwarded to
the Local Authority Credit Control Department for recovery.

Voluntary Contributions

There are occasions in the school year when an activity or visit may be planned to
enhance the curriculum delivery. When organising school trips or visits which enrich
the curriculum and educational experience of the children, the school invites
parents to conftribute to the cost of the frip.

All confributions are voluntary and do not exceed the cost of the trip. If a parent
wishes for their child to take part in a school trip or event but is unwilling or unable to
make a voluntary contribution the child will still participate fully in the trip or activity.
The cost may be subsidised by a contribution from School Fund. If the school
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receives insufficient contributions from parents and there is no funding available
from the School Fund, the trip or activity may be cancelled.

Application for a Nursery Place

It is recommended that places at Ludham Nursery are applied for at least 12 months
prior to the date of required commencement.

As part of the registration process you will be asked to complete a Nursery
Admissions Form. The parent/carer will also be asked to provide documentation to
evidence their child’s date of birth. This is to confirm that they have reached the
eligible age for the free entitlement. A copy of this document will be retained. This
will be stored securely and destroyed when there is no longer a good reason to
keep the data.
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