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1. Introduction 
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Ludham Nursery now offers: 

• A 15-place EYFS Nursery provision for 3- and 4-year-old children. 

• A 15-place provision for 2-year-old children. 

We continue to provide both funded and fee-paying spaces, to ensure our provision remains 

accessible, flexible, and responsive to the needs of families. 

 

Children may join the Nursery at the start of the funding term following their 2nd or 3rd 

birthday (as applicable) — subject to eligibility, availability, and waiting-list order. Places for 

both age groups are allocated using a waiting list (first-come, first-served) basis, unless 

priority criteria apply (see below). 

 

We remain committed to offering session patterns (timing/hours) that support working 

parents/carers, and will consider parental preference when allocating funded and paid 

sessions. 

 

This policy reflects statutory early years funding entitlements, including entitlement under the 

Early Years Pupil Premium (EYPP), the Disability Access Fund (DAF), and the expanded free-

childcare entitlements for 2-, 3- and 4-year-olds. 

 

2. Free-Childcare & Funded Hours: What the Government Offers in 2025/26 

• For 3- and 4-year-olds: All children are entitled to 15 hours of free early education per 

week (usually taken over 38 weeks per year) from the term after their third birthday. 

GOV.UK+1 

• For eligible working parents of 3- and 4-year-olds, there is entitlement to up to 30 hours 

per week. GOV.UK+1 

• For 2-year-olds: Eligible children may receive 15 hours per week free early years 

education. Eligibility includes families on qualifying benefits (or other qualifying criteria) or 

children with certain needs. GOV.UK+2GOV.UK+2 

https://www.gov.uk/help-with-childcare-costs/free-childcare-and-education-for-3-to-4-year-olds?
https://www.gov.uk/free-childcare-if-working/what-youll-get?
https://www.gov.uk/help-with-childcare-costs/free-childcare-2-year-olds-extra-support?
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• As of September 2025, under the national rollout, eligible working parents of children 

from 9 months upwards (i.e. under-fives) may be entitled to 30 hours per week free 

childcare, subject to meeting eligibility criteria. Best Start in Life+1 

• Certain families may combine funded hours with additional paid sessions; the number 

of free hours each child receives will depend on eligibility and provider capacity. 

We encourage parents/carers to check eligibility using the national service (for example via 

the gov.uk childcare-service portal) and inform us as soon as possible so we can plan place 

allocation and sessions accordingly. 

 

3. Priority Criteria for Admissions 

Although we will normally allocate places on a first-come, first-served basis, we may give 

priority to children in the following circumstances (especially when demand exceeds places 

available): 

1. Children eligible for DAF — for example, 2- or 3/4-year-olds receiving Disability Living 

Allowance (DLA) or otherwise assessed as eligible, so we can support their access to high-

quality early years provision. 

2. Children for whom the nursery may claim EYPP — children from families meeting EYPP 

criteria (e.g. certain disadvantaged households), to help ensure equitable access to early 

education. 

3. Children already attending Ludham Nursery (2s or 3/4s) who wish to increase their 

hours, subject to capacity. 

In all cases, admission will remain subject to: staff-to-child ratios, suitability of sessions, and 

available space. 

 

4. Admissions Process 

After you contact us to enquire about a Nursery place (for age 2+, 3+, or 4): 

Step 1: Initial Contact and Invitation 

• A term before your child is due to start you will be contacted by the Kingfishers 

Teacher. 

https://www.childcarechoices.gov.uk/childcare-expansion/early-years-childcare?
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• You and your child will be invited for an informal visit (to view the classroom, ask 

questions, and receive a Prospectus and Admissions Form). 

Step 2: Submission of Admissions Form 

Parents/carers submit the completed Admissions Form, indicating: 

• Session preferences (hours / days). 

• Whether they are applying for funded hours. 

• Information relevant to eligibility for free childcare (e.g. benefits status, DLA, etc.). 

Step 3: Offer of a Place 

• The school office notifies you if a place is available. 

• Once accepted, the sessions (funded or paid) are booked. 

Step 4: Induction / Home Visit 

Before the child starts: 

• You are invited to a “New-to-Nursery” drop-in session. 

• A home visit may be arranged with the Kingfishers Teacher and your child’s Key 

Person. 

• Induction paperwork is completed, including any funding and eligibility declarations. 

• Start date is confirmed. 

 

5. Supporting Inclusion, Additional Needs and Funding Access 

We are committed to inclusion, equality of access and supporting children with additional 

needs. We will: 

• Use DAF to support eligible children’s access. 

• Use EYPP funding where applicable to support disadvantaged children. 

• Work collaboratively with families and, where appropriate, external professionals (e.g. 

local authority, health services) to assess and meet individual needs. 

• Encourage parents/carers to declare any additional needs or relevant benefit-status 

early, so we can plan support and staffing accordingly. 

 

6. Paying (Non-Funded) or Additional Hours 
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If you are not eligible (or only partially eligible) for free hours, or wish to take additional hours 

beyond funded entitlement, you may opt for paid sessions, subject to availability. 

Costs for paid sessions will be communicated in our fee schedule. Additional charges may 

apply for extra services (e.g. meals, nappies, trips), but funded hours should not be used to 

cover these costs. 

 

7. Relationship to Reception Admission 

A place at Ludham Nursery does not guarantee automatic entry into Reception at Ludham 

Primary School and Nursery. Parents/carers will need to follow the standard application 

process via the local authority for school Reception places. 

 

8. Review & Monitoring 

This policy will be reviewed annually by Andrea Goreham (our headteacher), and updated 

in line with statutory changes, local authority guidance, and best practice in Early Years 

provision. 

 

9. Notes for Parents/Carers 

• Please check your eligibility for funded childcare (for 2-, 3-, and 4-year-olds) via the 

national childcare portal, and let us know your eligibility status when you submit the 

admissions form. 

• If you're unsure whether to apply for free hours (e.g. working vs benefit-based 

entitlement), we can help explain the options. 

• Funded hours are subject to funding codes and periodic re-validation. 

 


